
Page 1 of 9 

 

UTTAR BANGA KRISHI VISWAVIDYALAYA 
Pundibari, Cooch Behar, West Bengal-736165 

 

 
 
 

1. The entire Admission and Counseling Procedure is ONLINE, 

2. Check the eligibility requirement for the respective degree programme. 

3. Read all relevant information thoroughly before start of application process. 

4. Visit the university website https://admissionubkv.in click the link for Undergraduate 
Admission and log in for online application. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

5. Before you start applying, you must keep scanned copy (Preferably in jpeg format) of the 
following documents ready as specified- 

 
Remember: 

Take a photocopy of the relevant document, put your signature before 
scanning and make a separate folder and rename the documents 
appropriately, so that you upload a correct document in respective place. 

i) Passport size recent colour photograph - size 50kb-100kb    

ii) Signature of the candidate- size 20kb- 50kb 

Filling up Application Form 
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iii) Self-attested copy of proof of date of birth i.e., either Birth certificate from 
competent authority or admit card of Madhyamik/equivalent (10th) 
examination ( Size 200 kb -300 kb) 

iv) Self-attested copy (both side) of  mark sheet of Madhyamik/equivalent (10th) 
examination ( Size 200 kb -300 kb) 

v) Self-attested copy (both side) of mark sheet of Higher Secondary/equivalent 
(10+2) examination (Size 200 kb -300 kb) 

vi) Self-attested copy of SC/ST/OBC [non–creamy layer certificate issued within 
last one year from competent authority.] /PWD certificate. (Size 200kb-
300kb) 

vii) Self-attested copy of Residential/Domicile certificate from competent authority 
as available in University website. (Size 200 kb -300 kb) 

6. After log in a page appeared ‘Your Dashboard’ (given below). Click the link ‘Fill-up 
Admission form’ to fill up the form. 

 
  
 
 
 
          
 
 
  Click here to Fill-up Admission form  
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7. After clicking the above link you have to fill up ‘Personal Information’ (as given below)  

 

 
 

   

 

 

 

Now, you need to fill the form, be careful about spelling of names and correctness of information 

you fill-in. Be careful to select your category. If you belong to any kind of reserved category, you 

have to Upload the certificate (proforma given for OBC-A and OBC-B)  
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8. Fill each of the above information and submit ‘Next’ button to proceed to next section.  

9. You will be able to fill these sections in multiple sessions. The filled in information of 
previous session will remain saved and you will be allowed to complete your application 
from where you had left in last session. 

Remember:  You must complete the application including payment of application 

fees before the last date of application. 

10. After filling up the personal information you have to fill up the ‘Address Details’ (as          

given below) – 

 
  

 

  

 

 

 

  Upload Domicile certificate as per prescribed proforma given in the website. 
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11. After filling up the above details you have to fill up the next section i.e. ‘Academic 

Qualification’ (as given below) -   

 
 

 

 

 

 

Put the marks very carefully. After final submission of 

application form you cannot edit marks under any 

circumstances 
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12. After filling the Academic Details, you have to upload the required documents as 

mentioned in the Admission notification-   
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13. Before you precede to the last section i.e., ‘Pay Application fee’, you will be able to 

review your whole application and modify any of the information as you need but 

remember after final submission you cannot edit your application further. 
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14. After Final submission of the application form you will get the admission registration 

from in your mail along with the uploaded documents. 

15. At the last step you have to pay the application fee from your Dashboard.   

  
 
 
 
 
                                                                                  Click here for payment of application fees 
 

Remember:  Payment of application fee is must for successful submission of 

your form and must be done before the last date of application otherwise your 

form will be rejected. 
 
16. In the payment page, the application fees can be paid through ONLINE mode only 

using Credit Card/ Debit Card/Internet banking/ UPI 
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17. After successful payment of application fees, you will get ‘APPLICATION FEE 

PAYMENT Details’ in your mail box. You can take a printout of this receipt along with 

the application form for your reference -  

 

 

 

 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
18.  Your application process is now completed. 

 
(Please check the Important Dates for Counseling and look for updates in University 
Website) 

    

XXXXXXXXXXXXXXXXXXX 


